10.

Award Guidelines

All distributions must be completed on or before December 16 of each year.

All distribution must take place in a formal function in the respective offices attended by all
senior officers of the agency.

Each function must have three portraits in the background- a portrait of His Majesty the Druk
Gyalpo (at the centre) with the portrait of His Majesty the Fourth Druk Gyalpo (right) and the Je
Khenpo (left) at the sides.

A ceremony of Marchang followed by Solja Desi.

While receiving the awards, the recipients are to follow proper Driglam Namzha and bow to the
portraits.

A brief address to be made by the Head of the Agency on the Royal Civil Service Awards, citing in
particular the following:
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The youngest award recipient with kabney/rachu lowered offers (on a tray and khaddar) the
medals and certificate (where available) to the senior most award recipient, i.e Head of the
Agency.

The senior most award recipient awards the medals and certificates to others.

All the recipients be asked to wear the medals at least on 17" December during the National
Day celebrations.

Implement the Lifetime service award ceremony on the day of their superannuation from the
service.




